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Arnold. H. McLeod Expectations


Arnold H. McLeod School provides a positive learning environment with a focus on academic success for all students.

Our school mission and vision statement are All for Learning and Learning for All.

We work to achieve this teaching by our LEARN expectations:

L   Look, listen and grow
E:  Excited and engaged
A:  Accepting of everyone
R: Respectful and responsible
N:  Never give up

These expectations lead our academic and behaviour goals throughout the school.


Arnold H. McLeod Elementary School
Bell Schedule
	8:00 - 8:25 am
	Buses start to arrive, and students proceed to playground 

	8:25 am
	Students enter building and get grab & go breakfast

	8:35 am 
	Announcements

	8:40 am 
	Instruction begins

	9:40 am – 9:55 am
	Recess   for all Grades

	12:00 pm – 12:20 pm
	Lunch #1

	12:20 – 12:45 pm
	Lunch #2

	2:45 pm
	Dismissal for all Grades 



Rotational Schedule *NEW*

This year our school will be moving from a traditional Monday–Friday weekly schedule to a 5-day rotational schedule.
What does this mean? Instead of labeling days as Monday, Tuesday, etc., we will label them as Day 1, Day 2, Day 3, Day 4, and Day 5.
The rotation continues no matter where weekends, holidays, PL or snow days fall. For example: If Friday is Day 3, then Monday will be Day 4 (not back to Day 1).

 Why are we making this change?  This adjustment helps us to ensure that all subjects (e.g., music, physical education, art, library) are taught equally, even when holidays shorten a week. This helps to provide fair access to special classes, so no group of students consistently misses the same day’s activities. Ultimately, this will give students a consistent routine while protecting valuable instructional time.

Teachers will clearly communicate which “Day” it is to students each morning.
We will post the schedule on our school website and send reminders in newsletters.
Many classrooms will use a visual calendar so children can track the rotation.

We know this is a shift from the familiar Monday–Friday cycle, but it will make scheduling fairer and learning opportunities more balanced for all students. Thank you for supporting your child through this change!


ARRIVAL PROCEDURES:

As students arrive on the property at 8 am, they proceed to the back playground until 8:25 am.  At 8:25 am, all students enter the building and proceed to their homeroom and prepare for the day.
After 8:30 am– students are considered late, the parent contacts the office via the front door intercom system and students will be granted access to the building.

DISMISSAL PROCEDURES – all Grades at 2:45 pm

Parents picking up K-2 students are to meet them at K playground once teachers have loaded classes unto busses. Parents picking up 3-5 students are expected to wait outside at the back of the school. Walking students are dismissed through the back doors of the school as well. 
Students are not dismissed out of the main doors, as that is used for those being brought to District & daycare busses only.  

Also, we ask that if you are arriving to pick your child up during class time, to contact the office via the front door intercom.  Let the office know your child’s name and class.  Your child will come to the front door.
Should you wish to drop off an item for your child during the school day, please leave the item, labelled with your child’s name and class, in one of the drop boxes at the front door.  We will check them periodically and deliver the items to your child. 


Bus cancellations or delays:

The most efficient way to stay up to date on your child’s transportation is to sign up on the ASDE’s website for Transportation notifications.  These notifications are sent via email the moment that a cancellation or delay decision has been made.  This is especially important should a bus be delayed in the afternoon. It is much more efficient to receive the email notification than to call the school to inquire when the bus will be arriving.

Duties of Students and Parents as outlined in the Education Act

Roles of Parents

13 (1) In support of the learning success of his or her child and the learning environment at the school, a parent is expected to:

(a) encourage his or her child to attend to assigned homework
(b) communicate reasonably with school personnel employed at the school his or her child attends as required in the best interests of the child
(c) cause his or her child to attend school as required by this Act
(d) ensure the basic needs of his or her child are met
(e) have due care for the conduct of his or her child at school and while on the way to and from school

13 (2) The parent of a pupil has a right to a reasonable consultation with the pupil’s teacher or the principal of the school the pupil attends with respect to the education of the pupil.

13 (3) It is the responsibility of the parent of a pupil and of school personnel to conduct themselves in a respectful manner and to follow established procedures when involved in communications concerning the pupil.


Duties of Students

14 (1) It is the duty of the pupil to:

(a) participate in learning opportunities to his or her potential
(b) accept increasing responsibility for his or her learning as he or she progresses through his or her schooling
(c) attend to assigned homework
(d) attend school regularly and punctually
(e) contribute to a safe and positive learning environment
(f) be responsible for his or her conduct at school and while on the way to and from school
(g) respect the rights of others 
(h) comply with all school policies

14 (2) It is the right of a pupil to be informed of his or her educational progress on a regular basis.



IMPORTANT INFORMATION


13

To provide a safe learning environment for students and staff, Arnold H. McLeod School is a SCENT FREE SCHOOL and a NUT FREE SCHOOL.  

Students and staff in our school have severe allergies to peanuts and peanut biproducts.  Any minimal contact with these products and its derivatives may cause anaphylactic shock (severe allergic reaction) and unconsciousness.  In such a case, the allergy may even cause the student’s death.

We are required to apply practices that reduce the possibility of exposing the students to these substances that can provoke a severe allergic reaction.  Our personnel have been informed of the situation and notified of appropriate measures in case a student suffers an anaphylactic shock.

We ask for your co-operation to reduce the risk for those students and staff who are allergic to peanuts and nut products.   We ask that you insist that your child(ren) wash their hands before leaving for school, because the slightest residue of allergen may trigger an unfortunate incident to a severely allergic classmate.  This is a situation that requires the attention of all.  We are requesting your help by asking that you not send any products containing nuts to school.

We appreciate your understanding in helping us create a more secure environment for all students.

In addition, we have several students and staff who are allergic to scented products such as perfumes.  Please refrain from wearing these products in our building or providing your child with such products for the safety of all concerned.

Nutritional Policy:  
Arnold H. McLeod School is expected to ensure food in the school and at year-end celebrations must meet guidelines set forth in policy 711-Healthier Foods and Nutrition.  Parents must adhere to this policy; therefore, if your child brings food to share with classmates that does not meet these guidelines, it will be returned home unopened and uneaten.  Some approved items include fresh fruit or veggie trays, bagel or English muffin trays with low fat cheese, yogurt or pure juice boxes.

Lost and Found:  
The identification of personal belongings is most important.  Please print your child’s name on all scribblers, footwear and gym shoes, books and all personal belongings that could be claimed by someone else.  There are two Lost and Found bins located in both hallways of the school.



Drop Off Boxes:
There are several drop off boxes outside the main door of the school. Please leave a sticky note (provided) with your child’s name and class with the item in the bin.  Afterwards ring the buzzer near the door or call the main office so that we know to retrieve the item for your child.

Bus Travel:  
Unless otherwise notified, your child will be sent home on his/her designated bus.  Anglophone East School District will not approve alternate drop off sites for special events or occasions.  Therefore, all children must go on his/her appointed bus and be picked up or dropped off at his/her specified location.  Any special request for an alternate location drop off will be denied unless an “Alternate Conveyance Bus Form” has been completed and approved by the Transportation Department.   

Please also subscribe to the Transportation Parent Portal.  In the Portal you will be able to view bussing information for your children and subscribe to notifications for school closures and late buses.  
Go to the Anglophone East School District website: https://asdeast.nbed.nb.ca/
· Click on the Resources tab at the top
· In the drop-down menu, click on Transportation
· Click on the Transportation Parent Portal tab located on the left-hand side
· Follow the instructions to subscribe
· You will need the following information to add your students to your profile:
· Email address that is on file at the school for your contact
· Birthdate
· House number (do not fill in the full address, do not include the street name)
· School


Pick Up During the Day: 
If you are arriving to pick your child up during class time, please contact the office via the front door intercom.  Let the office know your child’s name and class.  Your child will come to the front door.  If possible, please also inform your child’s teacher via the agenda book.

Safe Arrival:  
We have a safe arrival policy.  If your child does not arrive at school, a telephone call will be made to see if the student is safely at home.  If your child is to be absent, please call School Messenger (1-833-202-4304) or use the School Messenger App to register your child’s absence. You must use this system in addition to informing your child’s teacher.
 
Late Arrival for Students:  
After 8:30 am, students are late.





Kiss and Drop:  
The school driveway and parking lot have safety markings to make walking as safe as possible.  Cars must go in one direction only.  Please obey signs to ensure the safety of our students.  Parents who are driving their children to and from school are requested to enter the driveway on the top end of Storey Road East.  You must stop momentarily to let your child out, then continue up the U turn back onto Storey Road East.  Bus Zone and Handicapped Parking are located in front of the school.  All other vehicles please follow the Kiss and Drop rules. 

KISS AND DROP PROTOCOL:

· Please have your child ready prior to arriving and stopping the Drop off Zone.
· Do not park in the Drop off Zone and walk towards the building.
· Please do not exit your car.
· Have your child exit the vehicle on the passenger side.
· Check your blind spot prior to pulling out into the exit area.
· Please obey the stop sign as you exit the Kiss and Drop and enter back on to Storey Road East.

Appendix A (page 10) provides an illustration of the Kiss and Drop Zone.

Bicycles, Skateboards, Scooters, etc:  
Students who ride their bicycles, skateboards, scooters, etc. to school must walk upon entering and leaving the schoolyard.  All of the above items must be secured to the bike stand located at the front of the building.  Remember children must wear helmets. 

Storms and School Closures:  
In the event of a storm, listen to the local radio stations to find out if schools are closed.  You can also call the Anglophone East School District information line at 856-SNOW (856-7669) or go to the district website.  The school must have an emergency phone number and address where your child can go if the school is closed unexpectedly during the day.

Students Who Walk to School:  
Parents are encouraged to discuss the importance of using crosswalks and to walk defensively to and from school.  Please note supervision of students will start at 8 am. Please do not drop your child off prior to that time.  

Accidents: 
If a child is sick or injured parents will be notified.  Please make sure that the school has all current home, work, cell, and emergency phone numbers.

Field Trips: 
If a trip is planned, an information sheet is sent home regarding the trip and a permission slip is to be signed by the parents and returned to the school.  Permission is required prior to your child attending the field trip.

Physical Education:  
Elementary students are not required to have any special clothes for gym, but they may want to wear something comfortable to exercise in on gym day.  Please send a clean pair of sneakers to be left in the school at the beginning of the year to be worn throughout the year.  Be sure to check with your child from time to time that the sneakers fit and that they are able to get in and out of them without assistance.

Calling Teachers/Concerns: 
Should you wish to speak to your child’s teacher, please email or call.  All email addresses can be found on the school website at www.ahm.nbed.nb.ca.
Contacting staff via email is the most efficient means of communication. Please be advised that staff hours are from 8:05 am until 3:15 pm daily.  Emails received outside of this time may not be answered until the following day. Also, emails received during the teaching day (8:30 am to 2:45 pm) may not be seen until after the students depart.  If it is an emergency, please call 856-3475.

Homework:  
Homework procedures, expectations and guidelines will be outlined by the classroom teachers through newsletters and at the virtual Meet the Staff Night in September.


Report Cards:  
Report cards are issued three times a year, December, March, and June.  Parent/Teacher conferences are held in November and in April.  Notices will be sent home to inform you of dates and times.

Medication:  
Procedures for students who require medication have been established by District Policy.  These procedures will be implemented when:
· Requested by the parents
· Authorized by a physician

If you child requires medication while at school, please make the administration aware of your child’s specific needs to ensure that the proper medical forms are completed. Please refer to the Department of Education’s Policy 704 Health Support Services at http://www2.gnb.ca/content/dam/gnb/Departments/ed/pdf/K12/policies-politiques/e/704A.pdf for more information.

Technology:
Students have access to technology at school such as iPads and desktop computers. Students may only bring technology from home on approved celebration days.
In alignment with Provincial Policy 311, students are not permitted to use personal cell phones while at school.
Computer expectations have been developed for each grade.  




Holidays, Celebrations and Birthdays
Birthdays are an important part of a child’s life.  Keeping children’s emotional well-being in mind, at AHM we will only send home invitations to a birthday celebration on your child’s behalf if ALL classmates are invited.  Teachers have been asked not to use any school time to have birthday celebrations.  Please do not send any birthday favors or treats to share with the class as we follow the Healthier School Food Environment Policy 711.  As such we do not distribute foods that do not meet this policy such as cupcakes, etc.  This also applies to other celebrations/holidays like Halloween, Christmas, and Valentines Day.

Breakfast Program:  
The Breakfast Program has been put in place to provide students who, for a variety of reasons, come to school without breakfast.  It will a bagged style breakfast, consisting of a sandwich and a piece of fruit which students will eat in class. Other items available may include yogurt tubes, cheese strings, apple sauce, etc. 
Breakfast will be available from 8:25 am to 8:40 am upon arrival.



Recess and Playground Zone:  
At Arnold H. McLeod School students will play in designated playground zones for both recess times.  Each zone is shared with another class (zone buddy) or two, so to limit conflict and allow students more room to play.  At the beginning of each month the students will rotate to a different zone and will also switch their zone buddy.

Bathroom Passes:
Each homeroom class has two bathroom passes for the students to use.  Should a bathroom have two passes on the hooks outside in the hallway, this indicates that the bathroom is busy, and the students need to line up in the hall to wait their turn.

Calling Home:
Students are permitted to call home as long as their have permission from their homeroom teacher.  They must bring their phone pass to the office to indicate they have been given permission.  Students also need to know their phone numbers and how to use an office-type phone.  They need to dial 9 and then the number, complete with 506.  Each child is provided with a label for their agendas as a place to keep important phone numbers.  Should your number change please update this label.

Please note that we do NOT allow children to call home for a change of clothes if they have intentionally played in water or mud.  Kindergarten students keep a spare set of clothing in their class for accidents.  

LBGTQ+ and Pride Month:
All staff, students and families are welcome and treated with respect at Arnold H. We recognize and support all families who are fighting to be heard and accepted. Our goal is to promote kindness and acceptance of all. 

Attendance:	
To further recognize the importance of regular attendance, Arnold H. McLeod School continues to encourage and emphasize the importance of regular attendance for all students. Teachers will discuss attendance concerns formally and informally at student pick-up, weekly emails, report card comments, Parent-Teacher interviews, and in day-to-day planned or unplanned encounters. If attendance is an ongoing concern, teachers may ask Administration to also contact a family to see what steps can be taken to help support the family in ensuring attendance concerns are addressed as a team. 

	Attendance Matters! 1 or 2 days doesn’t seem like much, but…

	If your child misses…
	That equals…
	Which is…
	Over 13 years of school that’s…

	1 day every 2 weeks
	20 days per year
	4 weeks per year
	Nearly 1 ½ years

	1 day per week
	40 days per year
	8 weeks per year
	Over 2 ½ years

	2 days per week
	80 days per year
	16 weeks per year
	Over 5 years

	3 days per week
	120 days per year
	24 weeks per year
	Nearly 8 years






Parent forms to sign:
Please note that the reading and signing of District based forms for parents are on School Cash Online. Once you have completed signing them, notification will be shared with the school.












APPENDIX A
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